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Keep all unusable and unissued/blank carcass tags in a safe and secured location. 

Ensure proper training on issuing carcass tags is provided to new personnel.  

Perform routine audits by generating carcass tag detail and summary reports.  

Maintain a written log or tracking sheet.  Example provided.  

Report discrepancies to NMDGF and request assistance as necessary.   

Stay informed of procedural changes as they may occur every license year.  

Carefully read the information that is populated in the system after a control number is 
entered. 

Verify the control number that is displayed on the screen is the same as the physical 
carcass tag in hand.  

If the control number is transposed select Entered Wrong Control Number to return to the 
previous screen. 

If a mistake is made while writing the customer’s information on the carcass tag select 
Unusable-Not Issued and do not discard as it must be returned to NMDGF 



Carcass Tag Tracking Sheet 

Vendor Name: __________________________________ Store Number (if applicable): __________________ 

Control Number Date Issued User Name Species 

Notice: All carcass tags designated unusable in any month during the license year must be returned to the 
department no later than the 10th day of the next month, and all blank, unused carcass tags must be returned to the 
department at the end of the license year no later than May 10th.  Failure to comply with these requirements will 
result in a $ 100.00 penalty fee for each carcass tag that is unaccounted for, lost or discarded.  


